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Ty

N DUNG

KE TOAN CONG NO

Nganh nghé

K& Toan

Trinh do
Trung Cap

Loai hinh
Chinh thic

Gig lam viéc
T2-T6: 07:30-16:30
T7:07:30-12:00
CN: nghi

Gidi tinh
N&/Nam

S6 luong
02 nhan vién

Mc thu lao
5-7 triéu dong /théng

Bia diém lam viéc
Van phong HCM

Céch thic ing tuyén

- Truc ti€p ndp hod so, phong van tai
dia diém lam viéc; trong khung gid
tr 09:00-15:00 T2-Té6.

- Lién lac phong HC-NS: 028 3816
5843 (ext 103)

- Nhan viéc ngay sau khi triing tuyén

H6 so Uing tuyén

Soyéu ly lich - H6 kh&u - CMND (ban
sao) - Bon xin viéc, Bang cdp/Ching
chilién quan.

MO TA CONG VIEC

*Quan ly, theo d6i Bon hang/Hop déng kinh té

* Nhép xudt hang hdéa trén phan mém

e Nhép liéu chiing tir nhap - xuat trén File Nhap
ching tu

e Lién hé, Bdi chi€éu cong no nha cung cép - khéach
hang dinh ky hang thang

e Quan ly, Theo ddi cap nhat cdng no phai thu -
phai tra

* Thu h6i cdng no khach hang

e Lén k& hoach chi tién nha cung cép

e Bdo cédo thu chi dinh ky hang tuan

* Theo dai, tinh doanh s6/hoa héng cho nhan vién
kinh doanh, céng tac vién kinh doanh n6i bé va
bén ngoai

e Thu chi ndi bo va bén ngoai

e Quan ly, luu trir ho so nhap -xuat va cac hé so
thudc tréach nhiém céng viéc

e Cac cong viéc duoc yéu cau khac
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